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Introduction 

Welcome to the ANGEL Instructor Reference Manual, which is designed to provide instructors with a basic 
understanding of ANGEL and its  primary tools.  

ANGEL is a web -based course management and collaboration portal that enables educators to manage course 
materials and to communicate quickly and effectively with their students. ANGEL can function both as a 
complement to traditional courses  and as a site for distance learning.  

A significant portion of ANGEL 's power lies in its capability to be tailored to specific institutional needs. Please note 
that because your institution determines which tools are made accessible, some segments of this guide may not 
apply to your use of ANGEL. Contact your institution 's support desk for questions regarding ANGEL administration.  

Conventions Used in This Manual 

Typographic conventions used in this manual are as follows:  

ƀ Items in bold  represent links, buttons, or fields that appear on the screen.  

ƀ Linked items (online help only) are underlined . 

This text also features different types of special information:  

Icon  Description  

 

Tip:  A type of note that helps users apply the techniques and procedures to their specific needs. A tip 
may suggest an alternative method that might not be obvious; it helps users to understand the benefits 
and capabilities of the item in the text.  

 

Note:  Calls the user's attention to information of special importance.  

 

Reference:  Refers the user to another source of information.  

 
Caution:  Advises users of actions that could cause problems.  

 

Videos:  Brief tutorial videos, located online, that illustrate the current task.  

Help Sources 

Before we jump into the tutorial sections, it's important to clarify the various ways in which you can receive help 
when using ANGEL. The following sections illustrate ways to get help by using ANGEL.  

Online Help 

ANGEL offers a comprehensive Instructor Reference and key step -by -step tutorials via its online Help system. Help 
is accessed by using the Help link located within the ANGEL Power Strip . 

The Online Help tool pro vides several options for accessing help.  
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1.  Contents.  This option allows you to browse through the entire ANGEL Help system.  

2.  Search.  This option allows you to search through the entire online Help system.  

3.  Instructor Quick Start Tutorial.  A tutorial that covers the basic uses of ANGEL.  

4.  Downloadable Guides.  This link takes you to a page in which you have access to downloadable (PDF) 
versions of the various ANGEL help documents. Your system administrators also have access to the source 
docum ent files.  

5.  Resources.  This link takes you to a page maintained by your institution in which additional help or policy 
information  may be posted . 

Field-Level Help 

In many places within ANGEL, the help is built in  to the application interface. You access this help by hovering your 
mouse pointer over a field label on a configuration page.  

 

Clicking the field label loads a pop -up help window with additional information on that particular setting. In the 
following figure , the user has clicked on the Display Mode text (1) and thus loaded field - level help for the Display 
Mode setting (2).  
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ANGEL User Group List 

ANGEL is fortunate to have a robust community of users working to support each other's use of ANGEL via the 
ANGEL User Group List . The User Group List is managed by Indiana University -Purdue University Indianapolis and 
is not officially supported by ANGEL. ANGEL recognizes the User Group List's value to our user community,  
however, and highly recommends that users investigate the listserv as a means of additional support.  

Providing Feedback 

ANGEL deeply involves our user community in the development of new ANGEL features, or the 
refinement/enhancement of existing features. If you want to help drive the future of ANGEL or if you want to share 
an idea for the product, visit our corporate web site's Ongoing Customer Collaboration  page for details on how you  
can sign up.  

Exploring the ANGEL Home Page 

The ANGEL Home page (ANGEL Home) functions primarily as the login screen and starting point for each ANGEL 
session.  

 Video :  "Navigate the Home Page ."  

The left edge of the ANGEL Home page is called the Power Strip ; this area contains basic system navigation tools. 
Other sections of the scre en enable you to log in to ANGEL and access various resources.  

There are three system navigation tools at the top of the Power Strip. These icons are always available on the 
ANGEL Home page and when you are working in a course or a group.  

http://www.lsoft.com/scripts/wl.exe?SL1=ANGEL-L&H=LISTSERV.IUPUI.EDU
http://www.angellearning.com/community/collaboration.html
http://help.angellearning.com/740/video/NavigateHomePage/NavigateHomePage.html
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The elements of  the Power Strip are as follows:  

1.  Home.  Returns to the ANGEL  Home page . 

2.  Help.  Displays ANGEL online help, guides, and resources . 

3.  Log Off.  Logs out of the ANGEL environment.  

Logging On 

To log on to ANGEL, you need the username and password provided by your institution.  

 

To log into the ANGEL environment:  

1.  Username and  Password.  Type the username and password provided by your institution into the appropriate 
fields . 

2.  Log On.  Click the Log On  button.  

 Tip:  Click the I forgot my password  hyperlink to request a reminder e -mail or click the Request an 
account  hyperlink to request a username and password for the system.  

The password reminder and account request options are not available at all institutions. For information about 
how to reque st an ANGEL user account , contact your institution 's support desk.  
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Retrieving a Forgotten Password 

Click the I forgot my password  hyperlink to request a reminder e-mail  or click the Request an account  
hyperlink to request a username and password for the sy stem.  

The password reminder and account request options are not available at all institutions. For information about  how 
to request an ANGEL user account , contact your institution 's support desk.  

 

To retrieve a forgotten password, c lick the  I forgot my pa ssword  hyperlink below the Log On  component on the 
ANGEL Home page. The Password Reset option appears.  

 

A. E- mail Address.  Type the e -mail address provided by your institution.  

B. Submit . Click the Submit  button to process your request.  
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Logging Off 

For security reasons, it is important that you log off when you finish your ANGEL session. Logging off of ANGEL 
helps to ensure that unauthorized users do not access your account without your permission.  

To log off of ANGEL:  

1.  Log Off.  Click the Log Off  butto n on the Power Strip . 

 

2.  Your browser will ask if you are sure you want to log out. Click OK  to log out.  

 

Using Public Information Resources 

ANGEL Home offers a variety of public resources for instructors and students. To access a resource, simply click  its 
hyperlinked title.  
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 Note:  All of these resources may not be available at your institution. Further, your institution may offer 

additional customized resources.  

The standard Public Information resources include the following:  

1.  Library Resources.  Provides access to your institution's library resources, such as electronic journals, 
catalogs, and databases . 

2.  Event Calendar.  Provides access to your institution's public calendar, including events, significant academic 
or training dates, and other entr ies.  

3.  In the News . Keeps you up to date on your institution's latest news.  

4.  Public Surveys . Enables you to participate in public surveys at your institution.  

5.  Public Forums . Lets you join public discussions at your institution.  

 Tip :  These resources are also available on your personal Home page.  

Search and Help 

The Search and Help  section provides search capabilities for courses and community groups. Access is provided to 
the online help and guided tour of ANGEL 7.4.  
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Standard Search  and Help resources include the following:  

1.  Course Search.  Allows a user to search for courses available at your institution. Course search displays only 
those courses designated searchable by your institution . 

 Tip:  Log into ANGEL before performing thi s search to view a larger selection of courses, groups, and 
profiles, including those that are viewable only by  authenticated ANGEL users.  

2.  Community Search.  Allows a user to search for groups available at your institution. Community Search 
displays only  those groups designated searchable by your institution.  

3.  People Search . Allows a user to search for user profiles at your institution. Because of privacy concerns, 
public listing of personal information is voluntary.  

4.  Help . Provides access to online ANGEL help, guides , and resources.  Available resources vary based on your 
institution 's requirements . 

5.  Guided Tour . Provides an overview of the ANGEL environment.  

Public Announcements 

Public announcements are system -wide announcements created and maintai ned by your ANGEL system 
administrator.  

Personal Home Page 

When you log into ANGEL 7.4, you are presented with your personal page: Home. Home provides you with access 
to all courses that you are teaching or taking, as well as to all groups that you are leading or participating in at 
your institution. Additionally, Home contains a variety of tools to assist you with your instructional work.  
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 Tip:  To customize the selection and appearance of tools on your personal Home page, click the Edit Page  link 
in the Home menu bar.  

Personal Home Page Components 

You can choose which components appear on your Home page. Available components vary by institution.  
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To edit your Home page, follow these steps:  

1.  Edit Page.  Click the Edit Page  hyperlink that appears below your profile icon . 
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To add and rearrange components:  

2.  Drag and drop.  Your cursor will turn into a cross -arrow ( ), which allows you to drag and drop components 
to rearrange their position on your Home page . 

 Note :  A menu w ill appear on each component as your mouse moves over it.  

3.  Edit.  The Edit button ( ) allows you to edit the content of the component (not available on all components).  

4.  Delete . You can remove a component by clicking the Delete  button ( ).  

5.  Use Defaul ts . If you are not satisfied with your selections, you can restore the defaults set by your institution 
by clicking the Use Defaults  button.  

6.  Add Components . Select and add additional components  not already displayed.  
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A. Available Components . Click the checkbox nex t to those components you wish to add.  

B. Add Selected . Click the Add Selected  button when you finish selecting components.  

Courses Component 

The Courses component contains a list of courses in which you are enrolled.  

 

The elements of the Courses component include the following:  

1.  Course Title.  Click the course title hyperlink to enter the course . 

2.  Edit.  The Edit button ( ) allows you to edit the content of the component.  

 Reference:  For more information on the Courses component,  see "Adding and Finding Courses."  

Course Mail Component 

The Course Mail component  is a quick way to access your ANGEL mail  from the Home page.  
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The elements of the Courses component include the following:  

1.  View Inbox.  Go to an Inbox view that displays mail from all courses . 

 Note:  Entering a course and accessing ANGEL Mail  from the course's Communicate  tab will display 

mail for that course only.  

2.  Quick Message.  Skip the inbox and start your message.  

3.  Unread Messages . Alerts you to unread messages in your Inbox.  

4.  Refresh . Click the Refresh  button ( ) to check for unread messages . 

 Reference: For more information on the Course Mail component, see "Using the ANGEL Communication 
Tools."  

Public Announcements Component 

The Public Announcements compone nt  contains important messages published by your institution.  

 

The elements of the Public Announcements component include the following:  

1.  View: All.  View all announcements, including those that are no longer displayed as New . 

2.  Refresh . Click the Refresh  button ( ) to check for unread announcements . 

Toolbox Tools 

The Toolbox  offers several useful tools designed to increase productivity and customize your ANGEL environment.  
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Bookmarks Link 

Bookmarks allow you to add your favorite web page links for  easy access and to sort them by category. To view 
and edit your bookmarks, click the Bookmarks link in the Toolbox to launch the Bookmarks page.  

 

To add a bookmark:  

1.  Add Bookmark.  Click the Add a Bookmark  hyperlink (located in the upper - left toolbar).  The Bookmark 
Editor appears . 

 

A. Title . Type the title of the bookmark in the Title  field . 

B. URL . Type the bookmark web address (fully qualified URL) in the URL field . 

C. Description . Type a description in the Description  field . 

D.  Target . Choose a launch Target  for the bookmark.  

i.  Same . Loads the bookmark within the main ANGEL interface . 

ii.  New . Loads the bookmark in a new browser window.  

iii.  Parent Window . Causes the linked document to open in the parent frame (one step up in the frame 
hierarchy).  

iv.  Top Window . Opens in the topmost window , which replaces your current window . 

E. Category . Select a category from the Category drop -down list ( or create your own by clicking the Other  
button ).  

F. Viewable By . Select the viewing permissions f rom the Viewable By  drop -down list . 

i.  Everyone . Allows the content item to be accessed by anyone on the World Wide Web, regardless of 
whether they are affiliated with your institution or whether they have a valid account on the ANGEL 
system.  

ii.  Authenticated Guest . Allows all authenticated ANGEL users to access the content item. These users 
include users who are on the course roster and those who are not.  
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ii i.  Students . Restricts access to the content item only to those users on the course roster  who have 
course rights of student or higher.  

iv. Team Leaders . Restricts access to the content item only to those users on the course roster who 
have course rights of team leader or higher.  

v. Course Mentors .  Restricts access to the content item only to t hose users on the course roster who 
have course rights of course mentor or higher.  

v i.  Course Assistants . Restricts access to the content item only to those on the course roster who have 
course rights of course assistants or higher.  

vi i.  Course Editors . Restricts access to the content item only to those users on the course roster who 
have course rights of course editor.  

vii i.  Only Me . Restricts access to the author of the content item.  

Add Content Link 

Create folders and files, and upload images and documents to your personal file manager (Files) for storage 
purposes or to publish your content on the World Wide Web. The built - in HTML Editor allows you to create new web 
pages or to edit existing ones with an easy - to -use word processing -style interface.  

To use the Files manager:  

1.  Click the Add Content  hyperlink to open the Add Content window . 

 

In t he Add Content window , you can choose from a variety of options for adding files and folders.  

 

1.  To create a folder, click the Create a Folder  hyperlink. The Create a Folder page displays.  Type a name in the 
Folder Name  field and c lick the OK  button.  

2.  To create a file, click the Create a File  hyperlink. The Create a File  page appears . Type a name in the File 
Name  field.  Type or paste text or HTML code in the File Contents  field. Optionally click the HTML Editor  
hyperlink to apply formatting, insert images, or create hyperlinks in an HTML file.  Click the OK  button.  
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 Note:  When creating a web page, add the proper extensi on (.htm or .html) to the end of the filename 

( for example , index.html) to ensure that the file type is properly identified and rendered by the web browser. 
For best results, web page names should be composed of alphanumeric characters with no spaces or sp ecial 
characters other than hyphens and underscore characters.  

3.  To upload a file, click the Upload Files  hyperlink. The Upload a File  page appears.  Click the Browse button. A 
Choose File  dialog box appears.  Locate and select the file and click the Open  button.  Click the Upload File 
button; then click Done or click Upload File  to upload another file . 

 

 Tip:  For best results, do not upload files that have blank spaces in the titles (e.g., Assignment 
Guidelines.doc). Instead rename your files prior to uplo ading into the ANGEL environment (e.g., 
Assignment_Guidelines.doc).  

4.  To upload a file using drag and drop , c lick the Drag -n - drop  hyperlink. It may take a few seconds to load the 
applet for the drag and drop.  Drag one or more files or folders from your co mputer to the Drag -n-Drop upload 
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area. A progress bar appears as your files are uploaded. After the upload is complete, the uploaded files 
display in the Drag -n-Drop window.  Click the Done  button when you 're  finish ed uploading files.  

 

 Note:  To use Drag -n-Drop, you need to have Sun's Java Virtual Machine (JVM) 1.4.1 installed on your 

computer. If you do not have it installed, you will be  prompted to download the JVM.  

Public Resources Link 

The Public Resources  hyperlink takes you to the ANGEL Ho me page, which contains public information 
hyperlinks, search and help hyperlinks, public announcements, and any top stories for your institution.  

Navigating ANGEL 

Your ANGEL home environment  provides a wealth of tools and options for navigating through an d controlling your 
use of ANGEL . 

 Video :  "Navigate in ANGEL ."  

Global Navigation Tools 

Your personal Home page features a set of navigation tools, located in the Power Strip along the left edge of the 
screen. These icons are always available on your personal Home page and whenever you are working in a course or 
group.  

http://help.angellearning.com/740/video/NavigateAngel/NavigateAngel.html
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1.   Home.  This is a link back to your personal Home page (or the public logon page, if not authentica ted). 

This link reloads the entire interface page in addition to updating the contents of the main content window.  

2.   Help.  This is a link to the Help system, which opens in a new window. It d isplays ANGEL online help, 
guides, and resources.  

3.   Log On/ Off.  Clicking this link if you are not logged on to the system loads the logon page in the main 

content window. If you are logged on to the system, clicking this link causes a JavaScript confirmation box to 
display. Selecting OK  logs you out and returns yo u to the ANGEL environment  in a logged -out state . 

4.   ePortfolio.  Launches ePortfolio (appears only if your institution has ePortfolio installed).  

5.   Learning Object Repository (LOR).  This link appears only if your institution has granted you access 

to the Learning Object Repository (LOR). Clicking this link replaces the base page with the interface page for 
your personal repository.  

6.   Personal Preferences.  Provides access to your user settings, such as your personal information, 

password, theme selec tor, system settings, and PDA agent.  The page loads in the main content window.  

7.   ANGEL Instant Messenger:  This link invokes the ANGEL instant messenger (IM) in a new pop -up 
window.  

 Note:  The ANGEL Instant Messenger is difficult to navigate using a sc reen reader.  For information on 
setting ANGEL's accessibility options, see " Setting Personal Preferences ."  
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There are two additional accessibility - related icons at the bottom of the page. These display menu options link to 
tools that allow you to adjust cor e presentation elements of the ANGEL interface.  

 

1.  508.  This link replaces the base interface page with the Accessibility Menu page. From here, you can select 
from a preconfigured accessibility profile or create your own if you are logged into the system . The  profile 
describes your particular needs for accessing course material. If necessary, you can access an ACCLIP for use 
with ANGEL. (The acronym ACCLIP stands for Accessibility for Learner Information Profile . The ANGEL 
Accessibility menu allows you to  create, save, or import ACCLIP profiles.)  

2. PDA.  This link activates PDA mode, which attempts to streamline interface pages for use on small screens or 
low -bandwidth devices. This mode uses fewer graphics and frames. It also converts portal pages into submenu 
pages so that each such page contains far less text. This feature makes pages easier to navigate when using a 
screen reader or PDA, and reduces the size of each page for better performance on low -speed connections.  

Using the Identity Bubble 

The ide ntity bubble identifies who you are, showing your name and your role with eyeglasses. If you are 
designated faculty in the course, your eyeglasses are clear. If you are identified as another type of user, your 
eyeglasses are blue. The little down arrow all ows you to click and see a list of the courses, groups, and repositories 
in which you are enrolled. Selecting any of these items will replace the base page with the interface page for the 
selected course, group, or repository.  

 

Showing and Hiding the Banner 

The banner can be hidden from view by clicking the green arrow in the banner. When the banner is showing, the 
green arrow faces upward.  

 

After the banner is hidden, it can be returned by clicking the green arrow again. When the banner is hidden, the 
gr een arrow faces downward.  
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Course Navigation Tools 

The course or group interface within ANGEL serves as the core of the ANGEL environment. It provides the 
instructor and the student with a variety of collaborative tools that enhance the instructional expe rience. The 
following sections provide detailed instructions for performing course - related tasks.  

When you access a course, a set of  navigational tools appear in the window.  

 

1.  Navigation tabs  appear across the top of the ANGEL window. Click a tab to view a page containing one or 
more specific types of information about the course.  

2.  As you navigate through the tabs, the breadcrumb  frame updates to show your current location within the 

course - related information.  

3.  Navigation and additional options appear on the sub -navigation menu . 

 Note:  The last link in the breadcrumb list refers to the page you most recently visited. Although this is a 
historical list of pages you have visited, special lo gic is included to prevent the list from becoming unmanageable. 
The most notable rule is that when you navigate from one tab (major content area) within a course to another, any 

breadcrumb links associated with the previous content area are removed.  

After you select a course from the course list, navigation and organization tabs appear at the top of the page.  

 

1.  The Course  tab is the "dashboard" into your course. Among the options for this page are the At a Glance 
object, the Grades object, Course Mail, D iscussions, and more than a dozen other optional items.  

2.  The Calendar  tab displays events that have been assigned milestones within the course (such as exams or 
assignment due dates).  

3.  The Lessons  tab provides access to all the lessons that have been c reated and posted for the course.  

4.  The Communicate  tab displays tools that let you communicate with others in the course via e -mail, live chat, 
and discussion groups. The tab also provides a course roster and displays any course -related news, events, or 
announcements.  

5.  The Report  tab tools enable you to generate and save various types of reports related to the course, such as 
reports on student grades or course milestone achievements.  

6.  The Automate  tab enables you to create and run services called age nts, which can perform specific tasks 
according to any schedule you set.  

7.  The Manage  tab features a console of tools that allow you to configure and control various course -related 
items, such as a gradebook or course -related files.  

The Resources  tab prov ides a set of helpful resources made available by your institution's administrator. These 
items can include syllabi, links to websites related to the course, institutional resources such as library records, a 
web search tool, and others.  

These tabs and the ir functions are discussed in greater detail later in this guide.  
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 Tip:  Specify a custom start tab for your course by accessing the Tab Settings tool ( Tools  > Tab Settings  > 

Start Tab Settings ). Users are redirected to the Start tab when they click the Continue  button on the Welcome 
page.  

Sub-Navigation Menu 

The sub -navigation menu , shown on both sides of (1) in the following figure, appears throughout ANGEL and 
provides access to section -appropriate navigation and control options.  

 

Common navigation el ements include  the following :  

ƀ Print.  Allows you to print the current page displayed on the Lessons tab.  

ƀ My Notes.  Provides the  user with an online space to take notes on any content located on the Lessons tab.  

ƀ Previous.  Moves to the item previously viewed.  

ƀ Next.  Moves  to the next co ntent item on the Lessons tab.  

Using the Guide 

The guide is another way to navigate through a course or group. The guide provides access to the Map, What's 
New, Tasks, Search, and About functions.  

To open the guide, clic k the small bar toggle shown in  the following figure . 

 

To change to a new guide item, click the hyperlinked name at the bottom of the guide.  
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There are six guides:  

1.  The Map  tool provides an expandable/collapsible table of contents of the course content , indicating  where you 
are located within your course. The highlighted bold word indicates your current location within the course. 
You can click the hyperlinked name within the Map to move to a content item or tab.  

 

2.  The What's New  option lists any items within the course content that have been added or updated since a 
given date . New items can includ e course mail, assignments, pages, ungraded items, and so on. To access a 
new item, click the name hyperlink in the list of items. To check for new items, click the refresh hyperlink or 
select last logon, last week, last 2 weeks, or last 30 days from the drop -down list.  
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3.  The Tasks  area displays milestones, personal tasks, unread mail, and ungraded items  that require some 
attention. F or students, this is a centralized list of milestones and other items that need to be completed. For 
instructors, this list also provides a centralized listing of all ungraded submissions.  To check for new items, 
click the refresh hyperlink.  

 

The Tasks ta b has several types of information about pending tasks.  
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 Note:  Clicking the plus (+) sign on the left of each menu item expands the item. Clicking the minus ( - ) 

sign on the left of each menu item collapses the menu item to just the title.  

a.  Milestones . Students can track their course progress by viewing a list of pending, completed, or past due 
milestones. Course editors and course assistants can view milestone achievements for each individual 
student. The number of milestones is indicated in parenthese s.  

b.  Personal Tasks . Users can view personal tasks they created for themselves, assigned to them. or 
assigned to all course members. The number of personal tasks is indicated in parentheses.  

c.  Unread Mail . The Unread Mail section displays a list of all n ew (unread) course or group mail. The 
number of new e -mail messages is indicated in parentheses.  

d.  Unread Discussion Posts . The Unread Discussion Posts section displays a list of all unread discussion 
posts and links to each post. The number of unread pos ts is indicated in parentheses.  

e.  Ungraded Items . The Ungraded Items section displays a list of all new ungraded course items. The 
number of ungraded items is indicated in parentheses.  

4.  The basic Search  area allows the user to type a keyword to search for an item in the content, calendar, mail, 

or roster of a course. Select the course area from the drop -down list, type the keyword in the Search  field, 
and click the Search  button.  

 

The advanced Search ar ea provides specific search parameters. There are two types of searches: advanced 
and basic.  

5.  The Design Help  tool is available only to instructors and provides instructional design  information to help you 
design  an effective course. The Design Help information is dynamic; it changes as you move around in the 
course, offering you help in each area of your course.  

 

6.  The About  section of the guide displays basic ANGEL information, including address and copyright information. 
It loads within the guide window.  
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Understanding the Course Tab 

By default, the Course tab appears when you enter a course. This page contains several sections that provide at -a-
glance information about the course.  



Copyright © 2009 ANGEL Learning.  All rights reserved.  Page 31  of 618  

 

By default, the Course ta b includes the following sections:  

a.  Activity at a Glance . Shows a summary of course - related activities that have occurred during the past week, 
including the number of logons, discussion posts, mail messages, and submissions.  

b.  Course Mail . Provides an entry point to Course Mail. Use View Inbox to jump to your inbox, use Quick 
Message to bypass the inbox and go directly to the compose message page, and use Unread Messages to see 
a count of unread messages in the course.  

c. Course Announcements . Displays any recent announcements that have been posted for the course.  

d.  Grades . Displays a summary of the grades of the course's enrolled participants.  

Understanding the Crumb Trail 

Each time you click a new item in ANGEL 7.4, a new entry is made in the breadcru mb area. The trail shown in the 
following figure shows that the user went from the Home page to the Course page, to the Lessons tab, to a folder 
named 7.4 Documentation Development, to a folder named What's New in 7.4, and to a file named Grading 
Rubrics.  

The crumb trail helps you to keep track of where you are in the course. You can return to any previous area by 
clicking the crumb. For example, you can return to the Lessons tab by clicking the Lessons crumb.  
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Understanding the User Preview Tool 

The User Preview Tool allows you to look at a course from different user perspectives.  

 

The six functional areas of the User Preview Tool are as follows:  

1.  Eyeglasses . Click the little glasses in the identity bubble to bring up the User Preview Tool menu.  

2.  Rights . Select the rights based on the preview of the course you want to see. For example, if you want to see 
what the students see, click Student.  

3.  Teams . If you want to see the course from a team perspective, select the appropriate team type.  

4.  Begin Preview . Click Begin Preview to see the course from the rights and/or teams you selected. When you 
begin a preview, the eyeglasses in the identity bubble will change to blue, and you will be returned to the 
course page. Click the eyeglasses again to return  to the User Preview Tool menu.  

 

5.  Cancel Preview . Click Cancel Preview to cancel the preview.  

6.  Exit to Course Manager . Clicking here takes you to the Course Manager page and returns you to your 
original identity. Your name appears in the user's identi ty bubble, and the eyeglasses change to clear.  

Using Hover Menus 

The hover menus appear in each nugget box. Only those menus the user has permission to use appear. The menus 
are hidden until you hover over the upper -right corner of the nugget (see Figures 22 and 23).  
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There are four possible options from the hover menus.  

 

1.  Edit . Allows you to edit the nugget by opening the settings.  

2.  Refresh . Refreshes the page.  

3.  Hide/Unhide . Hides the content of the nugget  (t he title remains ) . After  you have sele cted t o hide, when you 
hover over the menu again, the unhide button appears.  Clicking  the unhide button redisplay s the content of 
the nugget.  

4.  New Window . Opens a new window with the nugget information displayed.  

Using ANGEL Help 

Online help is available by clicking the Help icon . Online help provides a searchable Instructor Reference 
Manual in the form of web pages. Students are provided with a searchable Student QuickStart guide as a 
reference.  
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The Guides  hyperlink provides a ccess to the Instructor Reference Manual, Instructor QuickStart Guide and Student 
QuickStart Guide in PDF format. These guides can be downloaded and printed as a reference.  

The Resources  hyperlink provides access to your institution's resources. Informatio n available under Resources 
can be added by your institution's ANGEL administrator.  

Adding and Finding Courses 

You can add a course or find courses via links at the top of the Courses co mponent on your ANGEL Home page.  

 

The elements of the Courses compone nt include the following:  

1.  Find a Course.  Search for existing courses by clicking th is hyperlink . The Course Search  page allows you to 
search existing courses by keyword, semester, course , or section criteria.  

2.  Add a Course.  If enabled, click this hype rlink to create a course.  

3.  Course link.  To enter a course, click its hyperlink.  
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Adding a Course 

If enabled, click the Add a Course  hyperlink to create a course. The Add a Course editor is divided into six tabs: 
Course, Access, Enrollment, Standards, Objectives, and Advanced.  

 

Course Tab Settings 

The Course tab allows the user to specify  information about  the course. Control code set tings and general 
information settings are found here.  

 Tip:  When creating a course, follow your institution's  guidelines for campus codes, department codes, and so 
on. Course codes should be composed of alphanumeric characters and can include underscores , dashes, or periods. 
No o ther special characters should be used. The Other button s allow  you to create a new semester, campus, 
school, or department code , following the standards listed below.  
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Control Code Settings 

 

The elements of the Control Code Setti ngs include the following  unique identifiers :  

1.  Department.  The department in which the course is taught.  The f ield is limit ed to  six  characters.  

2.  Semester.  The semester in which the course is taught. The f ield is limit ed to  12  characters.  

3.  School.  The school in which the course is taught. The field is limited to six characters.  

4.  Course.  The course. The field is limited to eight characters.  

5.  Campus . The campus on which the course is taught. The field is limited to four characters.  

6.  Section . The course section. The field  is limited to eight characters.  

General Information Settings 

General information for a course includes the title, category, keywords, and description for the course, when the 
course begins and ends , and so on . These settings can be changed at a later time by entering the course, clicking 
the Manage  tab, and then clicking General Course Settings . 

 

The elements of the General Information section include the following:  

1.  Title.  Type a name for the course in this field . 

 Tip:  If several course sections have  the same name, place a unique identifier for each section after the 

name of the course (e.g., Introduction to Engineering Technology -  section B101, Introduction to Engineering 
Technology -  section B102, and so on). This practic e assists users in differentiating between sections  with 
similar names . 

2.  Category.  Select an appropriate category from the drop -down list.  
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3.  Semester.  Select an appropriate semester from the drop -down list.  

4.  Keywords.  Keywords (optional) can be added to aid searching capabilities.  Students and faculty can use these 
keywords to locate specific classes through the Course Search  utility .  

5.  Description . Provide a description in the Description  field  (optional) to specify additional information 
concerning the course and the course objectives.  

6.  Course Begins / Course Ends . Specify the  date s on which the course begins/ends  (optional) to show the 
dates for the class when viewed through the Course Search  utility .  

 Note:  To enforce the Course Begins date so that students cannot access the course until the specified 

date requires the use of the environment variable ENFORCE_START_DATE with a value of 1. To enforce the 
Course Ends date so that students cannot access the cours e after the specified date requires the use of 
ENFORCE_END_DATE with a value of 1. For more information on using environment variables, see "Advanced 
Tab Settings: Environment Variables."  

7.  Language . Current languages available are English and Spanish . 

 Note:  The ANGEL administrator at your institution  controls whether the Spanish language option is 

available . 

Access Tab Settings 

The Access tab allows the user to determine who has access to the course and whether the course can be seen in 
Find a Course se arches. These settings can be changed later from within the course itself by clicking the Manage  
tab and then clicking General Course Settings . 

 

The elements of the Access tab include the following:  

1.  Member Access.  This setting  determines whether  students or members of the course have access , or only 
the course editor has access.  Restricting access to Editors Only  prevents  students  from accessing the course . 
This option can be used before the start of a semester, term, or quarter to give  the instr uctor time to create 
course content and structure the online course.  After  the course is ready for student access , the instructor can 
change access to the course to All Members  by entering the course, clicking the  Manage  tab , and then 
clicking General Cour se Settings . 

 Reference:  For a dditional information , see " General Course Settings ."  

2.  Guest Access.  This setting determines whether guests are allowed to access the course.  
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ƀ The Anonymous  setting grants users who have not logged in to the ANGEL 7.4 environment access to 
the course. Once in the course, the anonymous user does not have access to content or student 
information unless the instructor has set the Viewable By  settings to Everyone . 

ƀ The Authenticated  setting allows users who  have logged in to the ANGEL 7.4 environment access to 
the course. Once in the course, the authenticated user does not have access to content or student 
information unless the instructor has set the Viewable By  settings to Authenticated Guest . 

 Reference:  For a dditional information on Viewable By  settings, see  "Batch Enrollment."  

3.  Search Engines.  This option allows users to determine whether  the course can be located by using  Find a 

Course searches.  

Enrollment Tab Settings 

A random enrollment personal ID number (PIN) is generated automatically each time you create a course.  

 

The Enrollment tab includes the following settings:  

1.  Enrollment PIN.  Share the enrollment PIN with users to allow them to use the Course Search  tool to self -
enroll in the course. Courses that are hidden from the Course Search  tool  are not available for PIN self -
enrollment.  The enrollment PIN specified by ANGEL can be changed prior to saving the course information . 
(Leaving the enroll ment PIN blank allows anyone to self -enroll for the course without having to be invited or 
added by an editor in the course. )  

 Reference:  Course editors can add users to the course roster manually. See "Adding a User" for 
information.  
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2.  Enrollment Begins / Enrollment Ends.  Thes e fields allow course editors to specify an enrollment period for 
the course. These settings can be changed later from within the course itself by clicking the Manage  tab and 
then  clicking  General Course Settings . 

 Note:  Enrollment beginning and ending dates affect only self -enrollment. Course editors can still add 

and remove users at any time. Setting the end date to a date in the past disables the PIN enrollment feature.  

Standards Tab Settings 

The Standards tab provides an option f or instructors to align their courses to provided standards. Standards that 
have been published by your institution appear  in a list as available standards. The availability of standards is 
controlled by your ANGEL  standards  administrator.  

 Reference:  For  information on aligning standards to specific assignments within your course , s ee "Using 
Course Standards and Objectives ."  

 

To activate a standard for a course, use the following options:  

1.  Enable standards for this course.  Select this checkbox to e nabl e standards . 

2.  Expand the desired standard by clicking its  plus sign ( ).  
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3.  Select the checkbox next to a standards folder to select all standards contained within that folder. If you 
prefer, expand the folder and select the individual checkbox(es) for t he desired standard(s).  

Objectives Tab Settings 

The Objectives tab give s the instructor the opportunity to create objectives for the course at the time the course is 
created. These settings can be changed later from within the course itself by clicking the  Manage  tab and then 
clicking General Course Settings . 

 

To activate an objective for a course, do the following:  

1.  Enable objectives for this course.  Select this checkbox to e nable objectives . 

2.  Expand the desired folder, or c lick the down arrow next to the Course Objectives  folder to add a new folder 
or outcome.  

3.  Click the desired option:  

a.  Add New Folder . Click this link to display the Explorer User P rompt dialog box . Type the name of the  

new folder and click OK . You can e xpand the new  folder  by clicking its  plus sign ( ) .  

 

b.  Add New Outcome . Click this link and enter outcome information in the Edit Objective Outcome  tab. To 
match a standard  to your objective outcome , click the Standards  tab and select the desired standard(s) 
from the list.  
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The following figure shows t he Objectives tab options for renaming, moving, and deleting folder s. 

 

To rename, move, or delete a folder:  

1.  Click the down  arrow  next to the desired folder . 

2.  Click the desired option:  

A. To close the menu, click the X icon.  

B. Rename . If you select this option, a  prompt window will appear. Type the name of the  new folder and 
click OK . 

C. Move up . Click the Move up  hyperlink repeatedly until the folder has moved to th e desired location.  
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D.  Move down . Click the Move down  hyperlink repeatedly until the folder has moved to the desired 
location.  

E. Delete . Click this link to delete the folder. When prompted to confirm,  click OK  to delete or click Cancel  
to cancel deletion of the folder.  

The following figure shows the Objectives tab options for editing, moving, and deleting objectives.  

 

To edit, move, or delete an objective:  

1.  Click the down  arrow  next to the desired objective . 

2.  Click the desired link :  

A. To close the menu, click the X icon.  

B. Edit.  Click this link to modify the text of the objective. Change the text in the text field and then click the 
Save  button.  

C. Move up . Click the Move up  hyperlink repeatedly until the objective has moved to th e desired location.  

D.  Move down . Click the Move down  hyperlink repeatedly until the objective has moved to the desired 
location.  

E. Delete . Click this link to delete the objective. When prompted to confirm,  click OK  to delete or click 
Cancel  to cancel del etion of the objective.  

 Reference:  To edit the settings of an existing course, see "Editing and Customizing Your Course ."  

Advanced Tab Settings: Environment Variables 

More than 300 environment variables have already been defined as part of the standard environment. The script 
pages throughout the environment reference these variables. If a variable is not set, a default system value is 
used , which  allows you to override  default functionality without having  to specify every variable.  

You must save your course before adding environment variables.  Click the Save Now  hyperlink to continue.  
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 Note:  Access to the Environment Variables Manager may be limited by your instituti on.  

The following figure shows the Environment Variables options.  

 

1.  Add Variable.  Click this hyperlink to open the Environment Variable Editor.  

 Reference:  For more details on adding and editing environment variables, see "Advanced Settings: 
Course Environment Variables ." For a complete listing of environment variables, see "Defined Environment 
Variables."  
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A. Variable Name . Create a new variable or type the exact name of an existing variable that you want to 
modify.  

B.  Help.  Click this hyperlink to  access help. As new environment variables are added, the Help page will be 
updated.  

C. Variable Value . Modify or define the value of your variable.  

D.  Variable Type . Specify  whether the variable applies to a user, course, or system setting.  

E. Enter Cours e ID . Specify the unique ID number of the course to which you want to add the variable.  

2.  Variable Name.  Click the hyperlink for the variable you want to edit.  

3.  Delete Variable.  Click the X icon next to the variable you want to delete.  

Finding a Particular Course 

Search for existing courses by clicking the Find a Course  hyperlink (located on the ANGEL Home page below the 
Courses title bar). The Course Search p age allows you to search existing courses by keyword, semester, course, or 
section criteria.  
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The elements of the Course Search page include the following:  

1.  Search.  Type a Keyword or use the Semester, Course, and/or Section fields to enter your search criteria; then 
click the Search  button.  

2.  Organizational Unit.  Click the Change  hyperlink to search a different  campus, school, or department . 

3.  Sort Ascending/Descending . Click any column header to view the ascending/descending button (an arrow 
pointing up or down). Click the button  to sort in alphabetical or reverse -alphabetical o rder . 

4.  Preview . A list of available courses is displayed based on your search criteria. You can enter the course by 

clicking the Preview  button  ( ) .  

Enabling or Disabling Courses 

By default, many institutions create their course shells in a disabled stat e. Students cannot view courses that are 
disabled. This design allows the course designer/faculty member to develop the course without students accessing 
it until it is ready. Once the course is ready for students to access it, it must be enabled (activate d).  

 

 Video:  "Enable/Disable a Course ."  

The elements of the Courses list include the following:  

1.  If the course is d isabled , the word [Disabled] appears beneath the course title in the Courses  component on 
your ANGEL Home page.  

2.  Active courses do not display the [Disabled] tag.  

 Note:  In ANGEL 7.4, the default setting stipulates that disabled courses do not appear on the co urse list 

unless the course settings are changed to show  them. If your institution has not changed this default  setting , 
you may not be able to see disabled courses.  

http://help.angellearning.com/740/video/EnableDisableCourse/EnableDisableCourse.html
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 Tip:  If you get calls from students at the beginning of the semester telling you that th ey cannot find your 

course, the first thing to check is whether the course is still disabled!  

Your course can be enabled or disabled at any time. The Course Access  field is located within your course 's General 
Course Settings . To change these settings, ent er your course by clicking the course title 's hyperlink in the Courses  
component on the ANGEL Home page.  

 

To edit the General Course Settings within your course:  

1.  Manage tab.  Once inside your course, click the Manage  tab at the top of the screen.  

2.  General Course Settings .  Click the General Course Settings  hyperlink within the Course Settings  
component . 

The following figure displays the Course Settings Access options.  

 

To edit course access:  

1.  Click the Access  tab on the Course Settings  page.  
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2.  In  the Member Access  field, select the appropriate option:  

a.  Editors Only . With this setting, students do not have access to course materials; only those listed with 
editors' rights on the course roster have access.  

b.  All Members . With this setting, the course is open to all members listed on the course roster.  

 Note:  The Editors Only  setting for Member Access  signifies that only course editors can access 

the course. This is what designates the course as disabled.  Changing the setting to All Members  make s 
the course visible on the Home page of  anyone enrolled in the course.  

3.  Select None  for Guest Access  if you want only people listed on the roster to  view this course.  Set  Search 
Engines  to No  if you do not want  this course to  display in a Find a Course search.  (Both of these settings 
restrict access to this course. ) If you set  Guest Access  to Authenticated  or Anonymous , it could allow 
others into the course. They would be able to view any content item not set to be viewed by Students Only , 
and t hey would be able to find the course via a Find a Course search ( if that option was set to Yes )  or via a 
direct URL link to the course.  

 Tip:  Reverse this procedure to prevent students from accessing the course after the course is over.  

Editing the Courses Component 

You can edit the contents of the Courses compone nt, choose to display disabled courses, or  select which courses 
you want  to display on the ANGEL Home page . 

To edit the Courses component:  

1.  Click the Edit button  ( ) that appears in the title bar when you hover the mouse over the Courses 

component . 

 

The following f igure shows the Courses Settings options.  
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The elements of the Courses Settings include the following:  

1.  Display Filter . Select the courses you want to appear in your Courses component.  

2.  Group By . By default , courses are displayed in alphabetical order.  You can also  choose to organize courses by 
semester and/or category.  

3.  Also Display . Controls which additional data elements are displayed under the  course title within the Courses 
component.  

4.  Tasks . Controls which task icons and data are displayed under the  course title within the Courses component.  

5.  Show Disabled . Determines whether  disabled courses are displayed in the Display Filter  section.  If enabled, 
disabled courses in which you have access rights will appear in the list of courses , where you can choose to 
have them displayed in the Courses component.  

Editing and Customizing Your Course 

By default, the Course tab appears when you enter a cour se. This page contains several sections that provide at -a-
glance information about the course.  
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Customizing the Course Tab 

By default, the Course tab includes the following sections:  

ƀ Activity at a Glance  shows a summary of course - related activities that have occurred during the past week, 
including the number of logins, discussion posts, mail messages, and submissions.  

ƀ Grades  displays a summary of the grades of the course 's enrolled participants.  

ƀ Cour se Mail  provides an entry point to Course Mail. Use View Inbox  to jump to your inbox, Quick Message  
to bypass the inbox and go directly to the compose message page, or  Unread Messages  to see a count of 
unread messages in the course.  

ƀ Course Polls  allow yo u to gather feedback from students and introduce a point of interaction on the course 
Home page.  

ƀ Course Announcements  displays any recent announcements that have been posted for the course.  

You can rearrange, add, edit, or delete elements on the Course t ab. ANGEL features a drag -and -drop editor that 
makes it easy to configure the way information is displayed on your tabs.  

Rearranging Items on the Course Tab 

To rearrange items on the Course tab:  

1.  Log in to ANGEL, select a course, and click the Course  tab.  

2.  Click the Edit Page  link under the course 's name in the upper - left corner of the tab.  

ANGEL switches to Page Layout view.  
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 Note:  The Edit Page  option is available on several tabs.  

3.  Click the desired item and drag it to a different location.  

The mouse pointer changes to a four -way arrow ( ) when you can move the item. As you move the item, 
other elements on the tab automatically move out of the way.  

 

4.  When you 're  finish ed repositioning the item , click the Save  button to return the Course tab  to Normal view.  
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Adding Items on the Course Tab 

To add an item to the Course tab:  

1.  Log in to ANGEL, select a course, and click the Course  tab.  

2.  Click the Edit Page  link.  

ANGEL switches to Page Layout view. The Add Components  and Use Defaults  buttons no w appear under the 
course's name, replacing the Edit Page  link.  

3.  Click the Add Components  butto n.  

 

The Available Components  list appears, showing the names of items that can be added to the tab. Items 
marked with a check are already on the tab.  

 

4.  Click the component you want to add; then click the Add Selected  button.  

The Available Components box closes, and the selected component is added to the tab.  

 Tip:  You can select more than one component at a time.  

5.  If desired, rearrange the items on the  tab . 

6.  When you 're  finish ed, click the Save  button to return the Course tab to Normal view.  
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Deleting Items on the Course Tab 

To delete an item from the Course tab:  

1.  Log in to ANGEL, select a course, and click the Course  tab.  

2.  Click the Edit Page  link . 

ANGEL switches to Page Layout view.  

3.  Hover the mouse pointer over  the item you want to delete.  

The Delete  icon ( ) appears on the item's title bar.  

4.  Click the Delete  icon to remove the item.  

5.  When you 're finished, click the Save  button to return the Course tab to Normal view.  

 Tip:  If you change your mind, you can add the deleted item back on to the tab . 

Editing Items on the Course Tab 

Some items on the Course tab have user -configurable settings. You can edit these settings to ch ange the data 
displayed by the item , to determine who can view the item , and other features specific to the item.  

To edit an item on the Course tab:  

1.  Hover  the mouse pointer o ver  the item.  

If the item has user -configurable settings, a Settings  icon ( ) a ppears on the item's title bar.  

2.  Click the Settings  icon to view the item 's settings.  

3.  Change the desired settings.  

4.  When you 're  finish ed, click the Save  button to return the Course tab to Normal view.  

Editing the Activity at a Glance Settings 

The Activity at a Glance tool brings course data to the forefront and assembles it in a simple graphical format that 
communicates information immediately to the viewer. You can see updated summaries of recent course logins, 
mail messages, discussion posts,  grade distribution , or submissions every time you log in. Graphical displays 
illustrate recent course activity that gives instructors immediate perspective into their students' course activities.  

Click on the graph to navigate to more comprehensive inform ation and options to take action, or click the Edit  
button to display the Activity at a Glance Settings page , where you can  select the graphs to display and specify 
who can view them . 
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1.  Recent Mail Messages . Displays recent daily mail messages.  

2.  Recen t Logins . Displays  daily login summary.  

3.  Grades Distribution . Displays grade summary.  

4.  Recent Discussion Points . Displays daily discussion summary.  

5.  Recent Submissions . Displays daily submission summary.  

6.  Viewable By . Allows the course editor to specify  who can view these graphs.  

 Reference:  For a dditional information on Viewable By  settings, see  "Batch Enrollment."  

Adding an Activity Graph 

1.  On the Activity at a Glance toolbar, click the Edit  button. The Activity at a Glance Settings page appears . 

2.  From the Graphs  checkboxes , s elect the graphs you want to display.  

3.  In  the Viewable By  drop -down list , specify  who you want to allow to view these graphs.  

4.  Click the Save  button.  

Grades Nugget 

The Grades nugget appears on the Course page by defaul t. It displays a graphical depiction of the student grade 
per category, as compared with the class average.  As an instructor, you will see the combined averages of all 
student grades. The Grades nugget will appear in its collapsed state ; hover  the mouse ov er the end of the toolbar 
to make the icons appear , and then click the Expand  icon . 

 

Not ice that now all category averages appear. (Only one of the categories in the following figure has any grades 
entered at this point. )  Students see only their own grades compared with the class average.  
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 Note:  Remind students to click the Refresh  link; otherwise, they won't  see the most current results.  

By clicking one of the grade bars, the student can view the specific assignment grade(s), as shown in  the following 
figure.  Doing so brings up the Reports Console with the Learner Profile and Gradebook Grades already selected as 
the default.  

 

Select the desired  report view :  

ƀ Table view  displays a table with each assignment and the a ssociated grade and class average.  

ƀ Chart view  displays a bar graph with the same information.  

In the following figure , the student has selected  Table view.  Click Run  to continue.  The student's grade(s) now 
appear.  
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If the Assignment Title is a clickable  link, clicking it returns the student to the assignment within the Lessons tab, 
where the submission, instructor attachment (if any), grade, and instructor comments are viewable.  

 

Course Calendar 

The Course Calendar  section displays public or personal co urse calendar events. You can display all, public, or 
personal calendar information. You can also show or hide notes.  

 Reference:  For details on how to use the calendar, see "Calendar Tab."  

Course Announcements 

The Course Announcements  section displays past, present, or all course announcements, sorting the 
announcements in ascending or descending order. Clicking the Edit  button displays the Announcement Editor.  

 Reference:  For details on how to use course announcements , see " Announcem ents ."  

 Video :  "Add a Course Announcement ."  

Course News 

The Course News  section displays links to news articles. Clicking the Edit  button displays the News Editor.  

 Reference:  For details on how to use the course news section , see " News ."  

http://help.angellearning.com/740/video/AddAnnouncement/AddAnnouncement.html
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Adding RSS Feeds to Your Course 

RSS feeds allow you to stream news or data from other websites into your course environment automatically. Two 
RSS feed components  are available :  

ƀ Course RSS Feed.  This feed (available only to course editors )  allow s the instructor to establish a n RSS feed 
on the course Home page. Only course editors may edit this component.  

ƀ Personal RSS Feed.  This feed is available on both the personal Home page and course Home page . This 
component is editable by all users and thus is not under the control of the instructor. Students may edit this 
feed to add other content of interest.  

To customize your course with RSS feed s:  

1.  Add the desired  RSS feed component to  your page.  

2.  Hover the mouse pointer over the title of the component and click the component 's Edit  button ( ). The 

RSS Headline Settings page appears.  

 

a.  Current Feeds.  This tab l ists and allows you to edit current feeds. The number in parentheses after 
Current Feeds  indicates how many feeds you currently have set up . 

b.  Add Feeds.  This tab a llows you to search by keyword for feeds to add to your component .  

c.  Feed Editor.  Allows you to enter URLs for RSS feeds directly . After specify ing the URL and a title for the 
new RSS feed, click the  Add to Current Feeds  button to add  the new  fee d to the list.  

d.  Feed Preview.  When a feed is selected for addition to the feed list or for editing, a sample of the feed 
appears in the preview area . 

e.  Feed list.  Shows all current feeds.  

f.  Edit Feed/Remove Feed.  Edit s/r emove s the feed  selected in the feed list.  

g.  OK/Cancel.  Save s/ cancel s changes  you have made . 

Adding a Feed via Search 

You can use the built - in search engine to find an RSS feed by keyword.  
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To add an RSS feed via search:  

1.  Click the Add Feeds  tab.  

2.  Enter a search term and click Search . A list of matching feeds will appear.  

3.  Select a feed by clicking on it.  

4.  Check the preview  for the selected feed to make sure that it's the o ne you want . 

5.  Click the Add to Current Feeds  button  to add the feed to the list . 

6.  Click OK . 

If you already know the URL of the feed you want, you can add it in the Feed Editor section.  

 

1.  Paste the URL of the feed into the Feed URL  box.  

2.  Check the preview  for the selected feed to make sure that it's the one you want . 

3.  Give the Feed a title in the Feed Title  box.  
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4.  Click the Add to Current Feeds  button  to add the feed to the list . 

5.  Click OK . 

Editing an Existing Feed 

You can change the URL or title of a feed on the Current Feeds page.  

 

1.  Click the Current Feeds  tab . 

2.  Select the feed you want to edit by clicking its name . 

3.  Click the Edit Feed  button. The feed  appears in  the Feed Preview  area.  

4.  Edit Feed URL  or Feed Title  in the Feed Edit or  section.  

5.  Click the Update Feed  button . 

6.  Click OK . 

Deleting an RSS Feed 

To delete an RSS feed:  

1.  Click the Current Feeds  tab . 

2.  Click  the feed you want to remove . 

3.  Click the Remove Feed  button. The feed is removed  from the list of current feeds.  

4.  Click OK . 

Course Theme Selector 

The Course Theme Selector tool allows course editors to select, edit, or create a custom theme for the course. To 
access the Course Theme Selector, log in to your ANGEL course, click the Manage  tab, and click the Course 
Theme Selector  hyperlink.  
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 Reference:  For details on using the Course Theme Selector , see " Customizing Your Course Theme ."  

Changing the Tab Settings 

The Tab Settings utility allows course editors to rename, disable, and/or redirect course tabs to anothe r web page. 
Course editors can also specify whether to display the course welcome page, and can change or redirect the start 
tab . 

To access Tab Settings, log in to your ANGEL course, click the Manage  tab, and click the Tab Settings  hyperlink 
to load the Ta b Settings  editor.  


