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The GCCC student

email system is

hosted on the

Microsoft Live email

system.

Username is provided
for you on OASIS

web registration.

Username style:

Three initials + four

digits@my.gulfcoast.edu
Example:

abc9992@my.qgulfcoast.edu
Password:

Date of Birth in YYYYMMDD
format.

Example: 19800101




Change your password.

You will be forced to :

change your L e vt Bt r—
password the first Om-© HRAG
time that you sign on " '
to the email system.

Enter your old phone
number) and a new
password that you
choose.

You have the option
of forcing yourself to
change your R
days.

If you do not choose
to force yourself to
change your
password, you must
manually change it
when you desire to
do so.




Log In to your account.
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Select a secret guestion.

Choose a question
that you know the
answer to and
provide the answer.

You will need this to
validate your
identity If you ever
need to contact
Microsoft for
account support.

You can also
provide an optional
alternate email
address which can
be used to
automatically
change your
password if you
forget it.
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Change password reset information

Belore you can sign in to Windoms Live,

er and your location
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Review and sign Microsoft agreements.

You must ag ree to 'Hlmue-rnrinn1:rml|l|'|r.erml[.\:||lmer
the Microsoft service (IR
agreement and o —

privacy agreement.

Review them by
clicking on the links
to the agreements.

To accept the terms,
click “I Accept”. =

You may be asked to
sign in again after
this depending upon
your settings.

ok
" Windows Live Account

Thank you for using Windows Live,




http://mail.live.com

2} Windows Live Hotmail - Microsoft Internet Explorer

Fle Edit View Favoritss Tools Help

You can now log into
your account by going| B3sulfCosst ya
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MSN Today

Celeb Movers & Shakers
Farbes names most powerful of '07

More on MSN ...

o Video: Velvet Revolver talk tour, technology & more

Also on MSN

e Women's quide to sexy summer skin

o Where do cars go when they die?

o Cucumber Pepsi hits the shelves in Japan
o Get your kid to eat absolutely anything

Moore's encore William & Harry
il Replay Mandy's J Princes talk life
Chicago after Diana's death
[{] contacts performance
3 What's hot on MSN Search
Bl aniag o Which rap superstar & music industry mogul is 387
& Which ‘Nancy Drew' star is 167
s Which Boston Celtics legend is 507
& Which author, decorator & kitchen impresario is 657

Switch to classic

Privacy Statement

€] http: fliestyle. msn. comjbeautyandfashionmakeupandskincar efarticleme . aspx?cp-documentid=49593338GT1=10115 @ Internst




Sending Messages

Click “New Message”
to begin preparing a
new message.

The “Attach” button
allows you to link a file
to your message. @ oo
Spell Check, R
Dictionary, and

Thesaurus are

available from the

“Tools” dropdown

menu on the menu

bar.

To access your saved

Contacts, click on the

“To”, “CC” or “BCC”

buttons to view a list.
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Using the Calendar

s Click on the Calendar
tab to enter calendar
mode.

You can change the

scope of the calendar

by clicking on “Day”, ‘ _
“Week”, “Month”, or D IR W
“Yearii- M iy calendar

Create appointments
by clicking on the
appropriate date and
time and choosing
“New Appointment”.




Working with Contacts

Click the “Contacts” tab 3 Windows Live Mall - dozilla Firefox
to enter Contacts mode. @ - S0

You can see all contacts — SEES=EEEI IS
added in this menu.

You can arrange your

contacts into groups by @ Vindows Live wai
creating groups. o .

Click “Groups” under a—

“New” and give the group [

a name.

Add contacts by clicking
“Contact” under “New”.

Move contacts into
groups by choosing “Put
in Group”.

Edit or delete contacts by

using the Edit or Delete
buttons.
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Options

Click “Options” to
enter options mode.
You can set junk e
mail filters, block

and allow senders, —
edit personal '
information, and

change the way your

mail looks.

If you have a
compatible mobile
device, you can set
up alerts to be sent
to your phone or
PDA.
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